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Malaysia is now moving towards producing an ICT literate generation in 
line with the vision of developing human capital as stated in the Education 
Development Master Plan 2006 - 2010. With regard to this, steps and 
approaches have been taken to equip pupils with the ability to use ICT 
skillfully and effectively. This would entail equipping pupils with the skills to 
think creatively, act rationally and practise lifelong learning skills.   
 
The availability of the internet and hardware such as computers in schools 
will provide opportunities for teachers and pupils to expand their teaching 
and learning experiences in ICT. 
 
In Malaysia today, many schools are equipped with computer laboratory 
and ICT based resources. With these facilities, teachers and pupils are 
encouraged to fully utilise the hardware and software during the teaching 
and learning process.    
 
In view of this, the Ministry of Education (MOE) has introduced 
Information and Communication Technology Literacy (ICTL) for 
Primary Schools Programme. This programme is implemented in stages 
beginning with Year 1 in 2005 and to be completed for Year 6 in 2010. 
The programme consist of a new educational approach that will organise 
the pupils’ concept, logic, and the way of reasoning in line with the use of 
technologies and communication. 
 
With the implementation of the ICTL programme. The Curriculum 
Development Centre (CDC) has produced a guidebook for teachers.  The 
guidebook comprises the content specifications and relevant teaching and 
learning modules to assist teachers in implementing the programme.  
 
The programme, which  has now reached Stage 2 of its implementation, is 
build on and extends upon the skills introduced in Stage 1. In Stage 2, 
pupils will master the use of basic computer applications, internet skills 
and webpage building. 
 
The ICT Literacy for Primary Schools: Teaching Guide for Year 4 was 
developed by a group of teachers and MOE officers. The CDC would like 
to extend its deepest appreciation to all individuals who have contributed 
towards this endeavour in making this programme a success. 
 
 
 
(HAJI ALI BIN AB. GHANI AMN) 
Director 
Curriculum Development Centre 
Ministry of Education 
MALAYSIA 

 



 
 
 

RUK 
 
 
 
 
 
 
UN NEGARA 

 
BAHAWASANYA negara kita Malaysia mendukung cita-cita 
untuk mencapai perpaduan yang lebih erat di kalangan seluruh 
masyarakatnya; memelihara satu cara hidup demokratik; 
mencipta  masyarakat yang adil bagi kemakmuran negara yang  
akan dapat dinikmati bersama secara adil dan saksama; 
menjamin satu cara yang liberal terhadap tradisi 
kebudayaannya yang kaya dan berbagai-bagai corak; membina 
satu masyarakat progesif yang akan menggunakan sains dan 
teknologi moden; 
 
MAKA KAMI, rakyat Malaysia, berikrar akan menumpukan 
seluruh tenaga dan usaha kami untuk mencapai cita-cita 
tersebut berdasarkan prinsip-prinsip yang berikut:- 
 
 KEPERCAYAAN KEPADA TUHAN 
 
 KESETIAAN KEPADA RAJA DAN NEGARA 
 
 KELUHURAN  PERLEMBAGAAN 
 

KEDAULATAN UNDANG-UNDANG 

KESOPANAN DAN KESUSILAAN 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 
 
 
 

 
 
 

Education in Malaysia is an on-going effort towards further 

developing the potential of individuals in a holistic and 

integrated manner, so as to produce individuals who are 

intellectually, spiritually, emotionally and physically balanced 

and harmonious, based on a firm belief in and devotion to 

God.  Such an effort is designed to produce Malaysian citizens 

who are knowledgeable and competent, who possess high 

moral standards, and who are responsible and capable of 

achieving a high level of personal well being as well as being 

able to contribute to the harmony and betterment of the family, 

society and nation at large. 

 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
INTRODUCTION 

Malaysia has a vision to produce individuals that are 
balanced in all aspects as stated in the National 
Education Philosophy. In line with this, many ICT 
programmes have been introduced in schools. The 
Ministry of Education has made ICT facilities available for 
all pupils.  These steps would narrow the digital divide 
between those who have and those who cannot afford to 
enjoy such technologies, thus preparing them for the 
challenges of the “Information Age”.   
 
The Ministry’s computer laboratory project implemented 
in schools throughout Malaysia will enable all pupils in 
primary and secondary schools to acquire ICT skills.  
 
ICT Literacy (ICTL) for Primary Schools is a programme 
designed to lay the foundation for all pupils to develop 
their ICT capabilities in future.  Through this programme, 
basic ICT literacy is packaged in teaching and learning 
modules appropriate for pupils according to their 
academic levels.  The ICTL programme consists of ICT 
skills that are fundamental and necessary in the use of 
computer hardware and software applications.  These 
basic ICT skills ensure that pupils acquire sufficient 
knowledge and understanding of ICT.  Although the 
integrated approach can be adopted to infuse the 
learning of ICT in existing school subjects, the ICTL 
programme is developed to enable pupils to master basic 
ICT skills first, before applying them in the respective 
subjects.   
 
In order to assist the teachers implement the ICTL 
programme, a teaching guide is provided for all schools. 
This Teaching Guide consists of content specifications 
and relevant teaching and learning modules which builds 
on and extends upon the skills introduced in Year 3. At 
this stage, pupils will also be exposed to two new 
domains: The Internet and Computer Maintenance. The 
Teaching Guide is designed to provide teachers with 
ideas on how to carry out the lessons. Teachers are also 
encouraged to use other resources or to create their own 
modules based on the content specifications provided 
and the level of their pupils’ computer skills.  

 
  
 



 
 

 
The primary school system comprises of two stages. Stage 1 (Year 1, 
Year 2 and Year 3) and Stage 2 (Year 4, Year 5 and Year 6).  
 
      Stage 1 
 
AIM 
 
The aim of Stage 1 ICT Literacy for Primary Schools Programme is to 
enable pupils to use basic computer applications and devices. 
 
 
OBJECTIVES 
 
By the end of the Stage 1 programme, pupils should be able to: 
 
• identify the main parts of a computer system 
• explain the concept of operating system and computer application 
• use basic operating system and computer application 
• use function keys on a keyboard  
• use basic typing techniques 
• do basic maintenance work  

 
 
     Stage 2 
 
AIM 
 
The aim of Stage 2 ICT Literacy for Primary Schools Programme is to 
enable pupils to master the use of basic computer applications, internet 
and creating webpage. 
 
 
OBJECTIVES 
 
By the end of the Stage 2 programme, pupils should be able to: 
 
• perform steps in maintaining the computer system and in handling 
data 
• use the computer in a proper manner 
• develop a basic webpage 
• carry out internet activities 
• abide by and practise netiquette and copyright policy 

 



 
 
 
 

 
IMPLEMENTATION IN SCHOOL 
 
 
The ICTL for Primary Schools Programme in national (SK) and 
national type schools (SJK) is introduced after the Transition 
Programme in Year 1. The programme is implemented from 
Year 1 to Year 6, for 720 minutes per year in a continuous 
three-month period. Two teaching periods or 60 minutes of the 
timetable are allocated for this programme.  It is to be carried 
out during the English Language period for SK and  the 
Chinese Language or Tamil Language periods for SJKC and 
SJKT. 
 
TEACHING AND LEARNING APPROACH 
 
The success of the programme depends highly on teacher 
readiness and the availability of ICT facilities. For Year 4 
pupils, teachers need to supervise them during computer 
classes by using appropriate methods and approaches such 
as working in groups. Teachers are encouraged to get pupils 
to produce a folio. 
 
ASSESSMENT 
 
Teachers are expected to conduct their own school based 
assessment. Pupils’ competencies are graded according to 
the learning outcomes. Teachers may use the pupils’ folio as 
part of the school based assessment.    

 
 
 
 
 
 
 
 
 
 
 
 
 

 
  



THE ICTL FRAMEWORK 
 
The content of the ICTL for Primary Schools Programme covers 
six (6) main domains. The domains are Computer Lab 
Management, Computer Hardware, Computer Software, 
Computer Maintenance, Internet, and Webpage. Pupils will 
acquire basic knowledge in Computer Lab Management, 
Computer Hardware and Computer Software in Stage 1.  
 
Pupils in Stage 2 will continue with the same topics but at a 
higher level. They will also be exposed to three more domains: 
the Internet, Computer Maintenance and Webpage.  In addition, 
to equip pupils with the knowledge in programming a topic on 
Programming is also introduced.  

  
 Stage 1 Stage 2 

COMPUTER LAB MANAGEMENT 
• Computer Lab Location 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

• Computer Lab Plan 
• Computer Lab Organisation 
 

COMPUTER  HARDWARE 
• Computer Parts  
• Alphabet and Numeric Keys 
• Function Keys 
• Input and Output Devices 
 

COMPUTER  SOFTWARE 
• Operating System/ Application

Software 

COMPUTER LAB MANAGEMENT 
• Advance Computer Lab 

Management 
 
 

COMPUTER HARDWARE 
• Computer Parts and Components
• Alphabet and Numeric Keys 
• Function Keys 
• Input and Output Devices 

 
COMPUTER  SOFTWARE 

• Operating System 
• Application Software 
  

INTERNET 
• Netiquette 
• Search Engine 
• E-Mail 
 

MAINTENANCE 
• Virus Scan 
• Disk Defragmentation 
• Drive Clean 
• Scandisk 
 

WEBPAGE 
• Creating Webpage 
 



 
 

The Content Specifications for the Information and 
Communication Technology Literacy for Primary Schools: 
Teaching Guide Year 4 contains the basic requirements for 
primary school pupils to attain computer literacy. The level of 
ICT literacy differs from Stage 1. However, some domains and 
topics are repeated with different levels of complexity. For 
example, pupils have learnt keyboarding skills using Word 
Processing in Stage 1. In Stage 2, they will learn new skills of 
inserting Table and Add and Delete Columns and Rows. 

What is it ? 

 
 
This content specification covers five main domains. The 
domains are Computer Lab Management, Computer Hardware, 
Computer Software, Internet and Maintenance. 

What does 
it cover? 

 
 
The domains are presented in three sections. The sections are 
Learning Areas, Learning Outcomes and Suggested Learning 
Activities. The activities suggested in the Suggested Learning 
Activities section are only recommendations proposed by the 
Curriculum Development Centre.  Teachers can devise their 
own activities but they have to adhere to the topics and content 
prescribed in the specification. 

How is it  
organized? 

 
 
Teachers need to identify the domain and topic to be taught. 
They will then plan their teaching activities based on the 
intended Learning Outcomes. Learning modules are provided 
for certain suggested activities. The learning modules are meant 
to serve as a guide for teachers.  

What 
should be 
done? 

 
 



Computer Lab Management               Year 4 

Learning Areas Learning Outcomes Suggested Learning Activities  

 

1.Computer Lab Management 

   1.1 Lab  Safety 

 

 

 

 

2.Computer Management 

 

   2.1 Computer Access 

 

   

   2.2 File Management 

 

 

 

 

  

 

1.1.1 Discuss lab safety  

1.1.2 State the lab safety procedure 

1.1.3 Practise lab safety 

   

 

  

 

2.1.1  State the importance of Log in and            

          Log off 

 

2.2.1 Create and Name Folder 

2.2.2 Organise Files 

 

 

 

• Teacher explains the lab safety procedure  

 e.g: using PowerPoint Presentation, charts. 

• Students list out the safety procedure. 

 

 

 

 

• Teacher explains the importance of password and 
username. 

 

 

• Teacher creates an ICTL Folder that consists of   
ICTL classes subfolders in it. 

• Students  create their own personal folder in their 
respective classes. 

• Students organise files into a folder. 

• Students find path to their personal folder to save 
their files. 

 

 



Computer Hardware              Year 4 
 

Learning Areas Learning Outcomes Suggested Learning Activities 

 
 
 
 
 
 
 
 
 
 
 

 

1.Computer Parts and Components 

1.1 Ports 

 

1.2 Power Supply Socket 

 

 

 

 

2. Input Devices 

    2.1 Scanner 

 

 

 

 1.1.1  Identify different ports for different  

           peripherals 

1.2.1 Know and understand the danger involving     

         power supply unit 

                  

 

  

2.1.1 Know how to use the scanner 

 
 

2.1.2 Print the scanned document 

 

 

• Teacher introduces different ports using  
pictures. 

• Teacher shows different ports for different 
peripherals. 

e.g: port for printer and port for mouse. 

 

 

 

• Teacher demonstrates the steps of using a 
scanner. 

• Pupils scan images (group work). 

• Pupils print the scanned images (group work). 

 

 
 

 



Computer Software              Year 4 

Learning Areas Learning Outcomes Suggested Learning Activities  

 

1.  Word Processing 

       1.1  Table 

     

 

 

 

 

2. Presentation 

      2.1 Custom  Animation 

      2.2  Slide Transition 

 

 

 
 
 
 
1.1.1 Insert Table into a document 
1.1.2 Add Columns and Rows into the table 
1.1.3 Delete Columns and Rows into the table 
1.1.4 Insert data 
 
 
 
 
 
 
 
2.1.1 Add effects to selected item 
 
2.2.1 Insert transition to slides 
 

 

 
 
 
 
• Teacher demonstrates how to : 

- insert Table 
- add  Columns and  Rows 

               (Module A) 
- delete two Columns and two Rows 

(Module B) 
- Insert data  

(Module C)  
• Students create Telephone Book/ Time Table/ Mark 

Sheet. 
• Students add two types of effect into the slide. 
      

  Group Project 
• Students insert transition into their presentation. 

(Module D) 
• Students do a presentation project entitled “My School”  
       (5 slides). 
 
 

 



Internet                Year 4 

Learning Areas Learning Outcomes Suggested Learning Activities  

1. Network 

    1.1 Introduction. 

 1.2 Intranet and Internet 

 

 

 

2. Internet Browser 

    2.1 Interface 

    2.2 URL 

 

 

 

3. Netiquette 

    3.1 Responsibility and Accountability 

 

 
 
1.1.1 Know what is network  
 
1.1.2 Differentiate between Intranet and  
          Internet 
 
 
 
 
 
 
2.1.1 Identify the interface of Internet  

Browser 
 
2.2.1 Type in the address of a website 
 
 
 
 
 
 
3.1.1 Know the importance of ethical manner   

when using the internet 
 
 

 

 
 

• Teacher shows network diagram.  
• Teacher shows a  differences between Intranet and 

Internet using a  diagram. 
 
 
 
 
 
 
 

• Teacher introduces the icons and the interface of  
the Internet Browser. 

          (Module E) 
• Students type the addresses of these websites : 

- http://myschoolnet.ppk.kpm.my 
- http://www.gov.my 
- http://www.moe.gov.my 

               
 

• Students list out the Do’s and Don’ts pertaining to  
          Internet ethics. 

 

 

http://www.gov.my/
http://www.moe.gov.my/


Maintenance               Year 4 

Learning Areas Learning Outcomes Suggested Learning Activities  

 

1. Virus Scan 

    1.1 Introduction 

 

 

 

    1.2 Virus scanning 

     

 
 
 
 
1.1.1 Know the types of  computer 

viruses  
 
 
 
 
1.2.1 Scan for viruses  
 

 

 
 
 
 
• Teacher lists common computer viruses: 

- Brontok 
- Trojan 
- Worms 

 
• Teacher demonstrates the steps for virus scanning. 

(Using the provided anti virus software). 
 
• Students scan their diskettes. 

(Module F) 

 



 
 
 
 
 
 
 
 

This ICT Literacy for Primary Schools: Teaching Guide Year 4 
comes with six teaching and learning modules. The modules cover 
certain topics in the Content Specifications. They are meant to 
serve as a guide for teachers. Teachers are encouraged to produce 
learning modules suited to pupils’ ability and devise innovative 
activities that develop pupils thinking skills. All the modules 
provided in this teaching guide are presented with graphic 
illustrations to help teachers carry out the activities effectively. 
 
The modules are developed based on the application software 
provided to the school computer laboratories by the Ministry of 
Education. The application software provided are MS Word, MS 
PowerPoint, Kasperskys Virus Scanners and Internet Explorer.  
 
The topics developed for  Word Processing are Insert Table, Add 
and Delete Rows and Columns in table. For the Presentation 
modules, the topics are Custom Animation and Slides 
Transition. Internet Browser Interface and URL modules are 
developed for the topic on Internet Browser. Lastly, under the 
Maintenance module, a topic on Virus Scan is prepared to assist 
teachers and pupils to scan for viruses.  
 
Teachers are advised to adopt suitable teaching methods and 
approaches when using these modules. They are also encouraged 
to create learning modules based on their pupils’ learning abilities. 
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Module   : Computer Software 
 
Learning Area  : 1. Word Processing 
     1.1. Table 
 
Learning Outcomes : 1.1.1 Insert table in a document 

1.1.2 Add columns and rows into the table 
 

Module Objective  : By the end of the lesson, pupils should 
     be able to: 
    

1. insert table in Microsoft Word  
2. add columns and rows into the table 

 
Step 1 : Open Microsoft Word  program. The display as shown in  

Figure 1 will appear. 
 

 
 
 

Figure 1 
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Step 2 : Introduce the  Menu Bar 
 
Step 3 : Click Table at the Menu Bar. The Table pull down menu  

will be displayed. 
 

 
 
 Figure 2  
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Step 4 :  Click Insert at the Table pull down menu. The Insert pull  

down menu will appear as shown in Figure 3. 
 

 
 

Figure 3  
 
Step 5 : From the  Insert pull down menu, select Table. 
 

 
 

Figure 4 
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Step 6 : Click Table. 
 
   You will get a display as shown in Figure 5. 
 

  
 

Ms 98 
 

Ms XP 
  

 Figure 5 
 
 

Step 7 : In Ms XP , click the   button at the pop up  
menu. 

 
Figure 6  
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You will get a display as shown in Figure 7. 

 

 
 

      
 

Figure 7 

 
Step 8 : Introduce cell, column and row 
 

 

cell 

 



 

 17

 
 

 
 

 

row 

column 

 
Figure 8  

 
Step 9 : To add columns to the left, select  Table   

Insert  Columns to the Left from the Table pull down 
menu. 
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You will get a display as shown in Figure 10. 
 

 
 
 
 

Figure 9 

Figure 10 

Choose 
Columns 
to the Left 

 
Step 10 : To add columns to the right, repeat Step 9 
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Step 11 : To add rows above the table, select  Table   

Insert  Rows Above from the Table pull down menu. 
 

 

Figure 11 

Choose 
Rows 
Above 

 
You will get a display as shown in Figure 12. 

 

 
 

Figure 12  
 
Step 12 : To add rows below the table, repeat Step 11. 
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Module   : Computer Software 
 
Learning Area  : 1. Word Processing 
     1.1. Table 
 
Learning Outcomes : 1.1.3 Delete columns and rows in a table. 
 
Module Objective  : By the end of the lesson, students should 
     be able to: 
    

1. delete columns in a table 
2. delete rows in a table 

 
 
Step 1 : Open Microsoft Word  program. Open the previous 

exercise  
 

Step 2 : Place the cursor in the first cell. 
 

Step 3 : To delete column, select  Table  Delete  Columns. 
 

 
 

 Figure 1  
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 You will get a display as shown in Figure 2. One of the columns has  
been deleted. 

 

 
 

Figure 2  
 
 
Step 4 : Place the cursor in the first cell 
 
Step 5 : Click without releasing the mouse button, drag the 

cursor to the right to highlight the first row. Release the 
mouse button. 

 

 
 

 Figure 3 
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Step 6 : To delete row, select Table  Delete  Rows. 
 

 
 
 

 
Figure 4 

    
You will get a display as shown in Figure 5. A row is  deleted. 

 

 
 
 

Figure 5  
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Module   : Computer Software 
 
Learning Area  : 1. Word Processing 
     1.1. Table 
 
Learning Outcomes : 1.1.4 Insert data  
 
Module Objective  : By the end of the lesson, pupils should 
     be able to: 
    

1. insert data in table 
 
 
Step 1 : Open Microsoft Word  program. Open the previous 

exercise.  
 

 
Step 2 : Place the cursor in the cell and type in the data as  

shown 
 

 
 

Figure 1  
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Step 3 : To type in data, place the cursor in the appropriate cell  

as shown in Figure 2. 
 

 
 

Figure 2  
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Module   : Computer Software 

Learning Areas  : 2. Presentation 

     2.1 Custom Animation    

Learning Outcome : 2.1.1 Add effects to selected items 

Module Objectives : By the end of the lesson, pupils should be 

     able to:  

1. add effect to selected item 

  

Custom Animation is used to set the effect to the texts or graphics. 

1.  Steps to start the Presentation in Microsoft PowerPoint. 

Step 1 :  Click Start, choose All Programs, select Microsoft Office,  
and click Microsoft Office PowerPoint.  
A Microsoft Office PowerPoint window will be displayed 
 

Step 2 : You can start using Microsoft PowerPoint to type in your text. 

 

 

 

 

 

 

 

 

 

 

Figure 1 
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2. Steps to open the Custom Animation. 

Step 1:  Highlight the text. Click Slide Show from the menu bar and choose Custom 
Animation from the pull down menu. 

 

 

 

 

         
  

 

 

 

 

 

Step 2 : The Custom Animation task pane will appear as shown in Figure  3. 

Custom 
Animation 

Ms XP Display Ms 98 Display 
Figure  2 

 

 

 

 

 

 

 

 

                         Ms 98 Display              Ms XP Display Figure  3 
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Step 3: Click  Effects (W98) or Add Effect (XP) and choose any effect provided as 
shown in Figure 4.  

 

 

 

 

 

 

 

 

 

 

              Ms 98 Display           Ms XP Display 

 

 

Step 4 : There will be a number which appears at the highlighted text. You  
will get a display as shown in Figure 5. 

   

Figure  4 

Ms XP Display 
Figure  5 
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Module   : Computer Software 

Learning Areas  : 2. Presentation 

     2.2 Slide Transition    

Learning Outcome : 2.2.1 Insert transition to slide 

Module Objectives : By the end of the lesson, pupils should be 

     able to: 

1. insert transition to slide 

Slide Transition is used to set the effect of slides. 

1.  Steps to insert slide transition into a presentation. 

 First, the presentation should have at least two slides.  

 

 

 

 

Figure 1 
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Step 1 :  Click Slide Show from the menu bar and choose Slide Transition as 
  shown in Figure 2. 
 

 

 

 

 

 

 

 

 

Ms XP Display 

Slide Transition 

 

 

 

 

 

 

 

 

 

Ms 98 Display Slide Transition 

 
Figure 2 
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Step 2 : A new task pane will appear. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ms 98 Display Ms XP Display  

 
Figure 3 
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Step 3 : Choose any transition effects from the list given to apply into the slides. 
 

 

 

 

 

 

 

 

 

 

 

 

 

Ms XP Display Ms 98 Display  

 
Figure 4 
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Step 5 : Click            to apply the transition into the slides.    

 

 

 

 

 

 

 

 

 

 

 

 
Ms 98 Display  Ms XP Display 

 

Figure 5  

 

Step 6 : Click the   to view the slide transition in your presentation. 
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Module   : Internet 
 
Learning areas  :  2        Internet Browser 
                                                       2.1 Interface 
  
Learning Outcome : 2.1.1 Identify the interface of Internet  

Browser.  
 
Module Objectives : By the end of the lesson, pupils will be able  

to: 
1. open the Internet Browser 
2. identify the Internet Browser interface 
3. identify the Back, Forward, Refresh and Home 

buttons; and Address bar 
 
 
 
 
1. Steps to start Internet Browser 
 
                                                                       
Step 1 : Click                                        . Choose All Programs.  

  
       

  Then, select Internet Explorer. 
 

1 

2 
3 

 
 
 
 
 
 
 
 
 
 
 
 

Figure 1  
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Step 2 : The Internet Explorer Browser will appear. 
 

 
 
 
 
 
 
Step 3 : Introduce the Internet Explorer Browser buttons and  

Address bar. 
 

 
  

Figure 2 

Figure 3 

Back Refresh Forward   Address bar Home 
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Module   : Internet 
 
Learning areas  : 2         Internet Browser 
                                                      2.2 URL 
  
Learning Outcome : 2.2.1 Type the address of a website.  
 
Module Objectives : By the end of the lesson, pupils will be able  

to: 
1. open the Internet Browser interface 
2. type the address of a website given 
3. return to  home website 

 
 
 
Step 1 :  Highlight, then delete the home address in the Address Bar 
 
                                                
 
 
 
 
 
 
 
 

home address 
 

Figure 1  
 
 
 
 
 
 
 
 
 
 
 

Figure 2 
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Step 2  :  Type the address of a website  

(e.g http://myschoolnet.ppk.kpm.my/). 
                                 Press Enter.   
 
 
 
 
 
 
 
 
 
 
 
 

Figure 3  
 
 
  
Step 3            :         The website as shown below will appear. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure  4  
 
 

http://myschoolnet.ppk.kpm.my/
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Step 4            :         Click Home  button to return to home address 
 
 
 
  
 

Home  
 
 
 
 

Figure 5  
 
 
 
Step 5            :         The home website below will appear.  
 
  
 

Figure 6 
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Module   : Maintenance 

Learning Area  : 1. Virus scan 

1.2 Virus scanning 

Learning Outcomes : 1.2.1 Scan for viruses 

Module Objectives : By the end of the lesson, pupils should be  

  able to: 

1. know the steps to use antivirus 

program 

2. scan for viruses 

 

Teaching and learning 

Steps to open Anti-Virus program (eg. Kaspersky) 

Step 1 : Open Kaspersky Anti-Virus program. The display as 

shown in Figure 1 will appear. 

Step 2 : Click Scan. 

 

 

 

 

 
Click Scan 

 

 

 

 

 

 

                                             
Figure 1 
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Step 3 : Select the directory to be scanned by checking the  

box. 

 

 

 

 

 

 

 

 

 

 

 

 

Check the 
box to scan 

Figure 2 

Step 4 : Click Scan to run virus scan.  

 

 

 

 

 

 

 

 

 

Click Scan 

Figure 3 
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The antivirus will search for viruses and neutralize them. 

 
The scan 

has started  

 

 

 

 

 

 
Figure 4  

 

Step 5 : Click Close when the scanning is completed. 

 

 

 

 

 

Click 
Close 

Scan is 
completed 

Figure 5 


	a 1.pdf
	RUK
	UN NEGARA
	KESOPANAN DAN KESUSILAAN

	INTRODUCTION




